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Your Career Coach is driven from a hda
personalised dashboard which presents

a number of learning modules

supported by tools to buld a CV,

manage an action plan and research

both companies and job vacancies.

LATEST NEWS

1. Your
Dashboard

Search Tutorials My Bookmarks

How does the Career Coach work?e

When each module is entered from the dashboard (see above image) you
are presented with a uniform screen that provides access to video, audio
and downloadable resources. Below is the ‘Planning your CV' module.

Planning your CV

ing Written Tutorials Relevant News

nderstand what employers Plan your CV FastClass
ook for in a CV, the rules to
ol and the common pitfalls

Plan
your CV
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In the top right hand corner you will see five tabs.

My Profile | “AQs | Logout

CV Builder

References

Welcome Details Profile Education Work Achievements Skills Other

Welcome

Create an expert CV based on employer requirements

Getting started

o Watch the quick start video
e Work through each stage, listening to the advice from employers

9 Pick your template and download your professional CV u_'n
Video trans Videos require Adobe Flash »
5

'CV Advice Centre: news, advice, help... @

News & Advice Video & Audio Employer Guidance
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1. My Dashboard

Takes you to your home page where you can access any learning
modules.

2. My CV

This opens a CV Builder and presents a number of input screens
with advice and guidance along the way (see above image). You
will ultimately download a CV template of your choice — for
example, reverse chronological or skills-based. This is a Word
document that you can save and customise as required. Hovering
over the question marks will provide useful fips.
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3. My Career

Will take you to three pages: Career Pathways, Career Planner,
Adult Directions.
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1. Career Pathways

Career Pathways

Need some ideas for the
future? Career Pathways can
help you discover what you
could do and how you could
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Follow your plan, set goals &
frack progress.
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T 3. Adult Directions

Your username must be unique to our Edit User Details
system. Your username and password
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discover next steps.
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4. My Resources

Will take you to six pages: Interview Simulator, Knowledge Hub,
Employer Videos, Audio Podcasts, Written Tutorials, Newsroom.
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Take an auto-generated mock interview or browse the
que ployers voted the most trustworthy

Knowledge Hub

interview technique against the clock
ompare your
m

employers
ions and how good

# Video Resources L2 > =

Above all, v to help you feel confident and ready

to answer any stions thrown at you
Good luck! their
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Your Virtual Career Coach complements
our 1:1 and workshop-based support.

Access details will be provided at the start of
your programme.

Tel: 01202 481811 online@hda.co.uk www.hda.co.uk



